
Regular Meeting 
Tuesday, August 20, 2013 

8:00am 
Chowan County Public Safety Center 

305 West Freemason Street 
 

Minutes 
 
The Chowan County Board of Commissioners held their regular meeting on Tuesday, August 20, 
2013 at 8:00am at the Chowan County Public Safety Center. Present: Chairman Keith Nixon, 
Commissioners Jeff Smith, Greg Bonner, Ellis Lawrence, Alex Kehayes and John Mitchener. 
 
Commissioner Emmett Winborne was absent.  
 
Staff present: County Manager Zee Lamb, Finance Officer Willie Mack Carawan and Board 
Clerk Susanne Stallings. 
 
Chairman Nixon called the meeting to order. 
 
Commissioner Kehayes moved to approve the agenda as presented. Chairman Nixon asked for 
all in favor, the motion passed unanimously (6-0). 
 
Finance Committee 
Finance Officer Willie Carawan presented proposed budget amendments. He discussed 
discretionary fund balances for various departments. He noted these funds are often donations. 
He stated that typically most counties do not budget a revenue for these funds. He stated that the 
fund balances will be on the expense report for tracking purposes. 
 
Mr. Carawan presented the budget amendments. 
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BA 1314-015 continued 

 
 
Mr. Carawan explained that the budget amendment for the equipment for 911 was a purchase in 
FY 12/13. He stated the equipment did not come in until FY 13/14 so the purchase of equipment 
required a PO to be re-issued and charged in FY 13/14.  He stated that monies were not 
appropriated from the 911 fund balance and since they were not spent in FY 12/13 they would be 
spent in FY 13/14. 
 
Commissioner Smith asked if that would impact future appropriations of 911 money. 
 
Mr. Lamb stated that the appropriation is based on a five year average of spending. 
 
Commissioner Mitchener moved to approve the agenda as presented. Chairman Nixon asked for 
all in favor, the motion passed unanimously (6-0). 
 
Mr. Carawan noted that numbers would be assigned to the budget amendments. 
 
COA Capital Improvement Projects 
Mr. Lamb stated he met with Dr. Deitemeyer and Commissioner Lawrence to discuss capital 
projects for COA. He stated that the Maintenance Director has received some quotes for work to 
windows and drop ceilings. He stated an architect is assessing the campus and Dr. Deitemeyer is 
waiting for this study to be completed to determine the project priority. 
 
Chairman Nixon asked that the Clerk place this on the next worksession when the college is 
prepared to discuss projects. 
 

Jailers House Repairs 



Mr. Lamb stated that the Maintenance Director is working on obtaining quotes. He stated the 
quotes have not come in for the roof repairs and requested that this matter be postponed until the 
next worksession. 

Timely and Important Matters 

Tax Office Items 

Annual Settlement and Authorization to collect taxes for FY 2013-14 

Tax Administrator Hosea Wilson provided the Board with the annual settlement statement. A 
copy of the statement is in the meeting file labeled August 20, 2013.  

Commissioner Lawrence moved to approve the statement and authorize the collection of taxes as 
presented. Chairman Nixon asked for all in favor, the motion passed (6-0). 

Late list penalty 

Mr. Wilson presented the Board with a request from Jannie Chen a Tax Specialist for Simpson 
Strong Tie Co., Inc. He stated that the request is to waive a penalty for late listing. He stated that 
the Tax Office received a request for an extension until March 15, 2013. He stated that the 
County responded that an extension would be granted until March 1, 2013. He noted the listing 
form has a notation that extensions may be requested until March 15th.  He added that the general 
statutes allow a county to extend listing until April 15th. He noted that workflow issues may be 
the reason for the County policy however he felt that the inconsistency between the date on the 
listing form and the date of the allowable extension could create confusion for the Tax payer. 

Commissioner Lawrence asked for a legal opinion from Mr. Lamb. 

Mr. Lamb stated he would recommend approval of the request. 

Commissioner Bonner asked for clarification on the date in the statutes being one month after the 
County policy. 

Mr. Wilson stated that he would revise the county form to follow the statutes in the future. 

Chairman Nixon stated this was his first waiver since coming on the Board. He asked why this 
matter does not go before the Board of Equalization and Review. 

Mr. Wilson stated this was the correct procedure for this penalty appeal because of the clarity in 
the statutes.  

Chairman Nixon stated he wanted to be consistent going forward. 

Commissioner Kehayes asked if the penalty was waived how long does the tax payer have to pay 
it. 



Mr. Wilson stated that interest begins accruing on January 8th. 

Commissioner Lawrence moved to waive the penalty. 

Chairman Nixon asked for all in favor, the motion passed unanimously (6-0). 

Finance Policy 

Mr. Carawan stated that he would like to present the Board with a request to budget discretionary 
monies with Mr. Lamb.  

Mr. Lamb noted the purpose of this is because if the Board budgets for discretionary funds, there 
would be weekly budget amendments from donations. 

Mr. Carawan suggested that this process include a clause to require him to report the 
amendments to the Board each month. 

Chairman Nixon requested that Mr. Carawan and Mr. Lamb draft a policy and bring it to the next 
meeting for Board consideration. 

DSS 

Commissioner Kehayes reported that currently there is no anticipated financial impact regarding 
testing and background checks for benefits at DSS. 

Fire Study 

Commissioner Mitchener asked for an update on the Southern Chowan County Fire Station 
study. 

Mr. Lamb stated a meeting has been scheduled to meet with Town officials. 

Edenton Chowan Partnership 

Chairman Nixon requested that the Edenton Chowan Partnership provide a report to the Board at 
an upcoming meeting. 

 

 

 

 

 

 



Animal Shelter 

Animal Shelter volunteer Barbara Yates spoke about progress at the Animal Shelter and 
commended the work of the volunteers, staff and Shelter Director Dana Goheen. 

Commissioner Mitchener moved to adjourn the meeting. Chairman Nixon asked for all in favor, 
the motion passed unanimously (6-0). 

 

_______________________________________  ______________________________ 

D. Keith Nixon, Chairman     Susanne Stallings, Clerk 

 

 


